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Anti-Bullying Policy  
 
Purpose 
The purpose of this Policy is to inform teaching staff and parents of the measures taken at Alder Bridge 
School to prevent and deal with bullying.  The aim of the policy and relevant procedures is to ensure that 
pupils can learn in an environment in which they feel safe and supported and which is free from bullying 
of any kind.  Schools have a legal duty to establish policies and procedures that safeguard and promote 
the wellbeing of pupils, including the prevention of all forms of bullying.   
 
Scope 
This policy includes bullying of pupils by pupils within the school and outside the school where the school 
is aware of it. This policy is linked to the Positive Behaviour Policy. 

● Allegations of bullying of pupils by staff or other adults are dealt with under the school’s Child 
Protection Policy.   

● Allegations of bullying of staff by other adults are dealt with under the School’s Harassment Policy. 
 
References 
DfE Guide “Preventing and Tackling Bullying in Schools”  (The Education and Inspections Act 2006; 
Independent School Standard Regulations 2010; Equality Act 2010; Children Act 1989) 
DCSF Guide “Safe to Learn” 
The Anti-Bullying Alliance website 
Oxfordshire County Council Anti-Bullying Guidelines February 2015 
Social and Emotional Aspects of Learning (SEAL) DCSF 2007 & DfES 2005 
 
Definitions 
The Anti-Bullying Alliance defines bullying as “the repetitive, intentional hurting of one person or group 
by another person or group, where the relationship involves an imbalance of power” and SEAL definition: 
“Bullying means that one child is deliberately (usually) using his or her power over another to make them 
feel bad.  Bullying is not having a single argument or fight with someone.  It isn’t saying something bad to 
someone once when you are angry.  Bullying goes on deliberately (on purpose) over a period of time. 
  
Bullying includes: name-calling; taunting; mocking; making offensive comments; causing physical injury; 
taking belongings; sending inappropriate messages or images via the internet or phones; producing 
offensive written messages or graffiti; social exclusion and rumour-spreading.  Specific types of bullying 
include: bullying related to race, religion or culture; bullying related to special educational needs or 
disabilities; bullying related to appearance or health conditions; sexist or sexual bullying; bullying related 
to sexual orientation; bullying related to home circumstances. Bullying can also occur for no apparent 
reason. 
  
Social relationships are variable, particularly those of children, and temporary breakdowns in 
relationships do not necessarily constitute bullying. However when a person, or group of people, has 
been made aware of the negative effects of their behaviour on another person (or other people) and 
they continue this behaviour, this is bullying. 
 
Responsibilities 
The College of Teachers, the Education Managers and the Trustees Group hold responsibility for 
ensuring the school’s practice is followed by teaching staff, and for ensuring that the school’s practice 
follows the appropriate guidance.   
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School Staff 
School staff must establish and support a positive and safe learning environment for pupils.  This 
includes: following procedures set out in the Positive Behaviour Policy; developing and following a 
consistent approach to dealing with behavioural and bullying incidents. 
  
Parents 
Parents should be aware, and supportive of this policy, the Positive Behaviour Policy, the Equality Policy 
and the Lower School Code of Conduct. 
  
Pupils 
Lower School pupils should be aware of, and compliant with, the Code of Conduct. 
 
Specific Instructions 
 
Prevention 
School staff endeavour to create a learning environment where an ethos of good behaviour, high values 
of respect for one another, and clear measures to deal with inappropriate behaviour contribute 
significantly to the prevention of bullying. Through the curriculum and other activities a culture of 
anti-bullying and social inclusion is nurtured. The school’s policies and procedures will be followed for: 
Positive Behaviour Policy; exclusion; searching and confiscation of items.  Teachers will also have an 
awareness of the social issues between children and use opportunities such as assemblies, lessons, 
pedagogical stories and class discussions to deal with issues or difficulties. The staffing provision and 
physical environment should enable effective supervision of pupils. 
 
Procedure for Dealing with Incidents of Bullying 
  

● A pupil, member of staff or parent reports an observation of inappropriate behaviour to a 
teacher. 

● The decision is made by the Lower School Teachers Group or Kindergarten Group (as appropriate) 
as to whether this is a behavioural issue or whether this behaviour is indicative of bullying. 

● If it is a behavioural issue the Positive Behaviour Policy continues to be followed. 
 
If the behaviour is indicative of  bullying: 

● The report is recorded on the Incident Form. 
● The teacher who receives the report, or another agreed member of staff (for example a Class 

Teacher), will gather information by: 
○ Interviewing the pupil targeted by the behaviour 
○ Interviewing the pupil responsible for the behaviour 
○ Interviewing others who witnessed the behaviour 

All notes will be recorded on the Incident Form 
   
If there is no admission or evidence of bullying this will be recorded on the incident form, and the 
teachers will consider what further action is needed to reassure, and meet the needs of all concerned. 
 
If there is an admission or evidence of bullying this will be recorded on the incident form, and the 
teachers group will create an Anti-Bullying Action Plan and record it on the incident form, with any 
actions also recorded as they are completed during the following process. An Anti-Bullying Action Plan 
may include sanctions, as detailed later. 
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All conversations and meetings must take place as soon as possible and must be recorded. Records of all 
conversations and actions will be recorded on the incident form, a copy of which will be stored in the files 
of the pupils concerned. 

● The Designated Safeguarding Lead should be informed. 
● The SENCO should be informed if a pupil on the SEND Register is involved. 
● All actions and outcomes should be age-appropriate for Lower School and Kindergarten pupils. 

  
In a bullying situation both pupils are in their own way a victim of the situation and they both 
need the situation to be resolved for their well being. Often anti-bullying will need a class based 
approach developing tolerance and understanding of other children’s feelings. It must be 
recognised that not all children understand social norms in the same way and this is taken into 
account in understanding the bullying. 
 

● The targeted pupil will be informed of outcomes and actions.  They will be kept informed 
throughout the process, and ongoing support will be provided. 

● The pupil responsible for the bullying will be  informed of outcomes and actions.  They will be kept 
informed throughout the process, and ongoing support will be provided. 

● The parents/carers of the targeted pupil will be informed of the issue including outcomes and 
actions. Appropriate support will be offered, and they will be kept informed throughout the 
process. 

● The parents/carers of the pupil responsible for the bullying will be informed of the issue including 
outcomes and actions. Appropriate support will be offered, and they will be kept informed 
throughout the process. 

● Consideration will be made of any additional input that may be needed in terms of: proactive 
work to address prejudice or promote diversity; work with a class or the whole school; individual 
or group work with the pupils involved; referral to outside agencies. 

● The situation will be monitored with regular reviews held by the teachers group and regular 
conversations with the  parents of the children involved. 

● Once all are satisfied that the bullying situation has been resolved this will be recorded on the 
incident form and this process will be ended.  

 
Sanctions 
When responding to a situation of bullying we will consider: 
● The age of the individuals involved.   
● The nature of the behaviour involved. 
● Whether there are any additional needs which could affect an individual’s behaviour towards 

others or an understanding of their actions.   
● Whether the individuals have been involved in any previous incidents.   
● The duty of care to all pupils and staff. 

 
Sanctions should: 
● impress on the pupil responsible for the inappropriate behaviour that the behaviour is 

unacceptable 
● deter him/her from repeating that behaviour 
● signal to other pupils that the behaviour is unacceptable and deter them from doing it 
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 Sanctions may include: 
● reduced freedom (due to lack of trust) eg needing to stay close to a teacher 
● Restorative Action eg: tasks of value to the class, the school, the wider community such as 

cleaning/tidying up or apologising 
● exclusion from a school trip or other event 
● separation from a group 
● fixed-term exclusion 
● permanent exclusion 
 

If bullying occurs outside school premises 
Teachers have the power to discipline pupils for misbehaving outside the school premises “to such an 
extent which is reasonable.'' This can also relate to bullying incidents occurring off the school premises 
such as on public transport, in or outside shops, in town or village centres. 
  
Where bullying outside school is reported to school staff it should be investigated and acted upon in the 
same way as for incidents in school although it may be appropriate to discuss the situation with the 
relevant parents at the initial stage.  In addition, if necessary, other agencies may be informed eg police. 
  
In all cases of misbehaviour and bullying, a teacher can only discipline a pupil on school premises or 
elsewhere when the pupil is under the lawful control of the staff member. 
 
Kindergarten 
Kindergarten age children do not usually act with an intention to harm, but teachers are aware that 
dynamics and patterns of behaviour can arise between one child and another. The Kindergarten staff are 
aware of the need to work with the child and their family to support such behaviour. 
After an incident actions are taken following the guidance in the Positive Behaviour Policy with these 
additional actions: 

● Support the relationship between the children by giving tasks and activities for them to undertake 
together. 

● Bring friendship themes to stories and songs. 
● Record observations. 

 
Cyber-bullying 
Cyber-bullying - sending inappropriate messages or images via the internet or phones - is a form of 
bullying which most often takes place outside school premises and actions should be taken as above 
when bullying is reported.  If electronic devices are used within school premises inappropriately they can 
be searched for and confiscated as specified in the school’s procedure for searching and confiscating 
items. (see attachment) 
 
Reporting and Recording Incidents 

● Pupils will be encouraged to report incidents of bullying. 
● Parents are advised to report concerns regarding bullying ideally to their child’s Class Teacher, 

Kindergarten Teacher or the SENCO. 
● If parents wish to take concerns further, if they feel the issue has not been effectively addressed, 

they can request that the Education Managers are involved. 
● If, after this, parents still feel that their concerns have not been effectively addressed then they 
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should refer to the school’s Complaint Procedure. 
● Incidents of bullying are recorded in the first instance in the Incidents Form kept by Lower School 

and Kindergarten Teachers and records of all conversations and meetings thereafter are stored in 
the relevant pupil files.  Action Plans and Anti-Bullying Plans will be filed in the relevant pupil files. 

● A record is kept of the sanctions imposed upon pupils for serious misbehaviour in the pupil’s file 
and as part of an Action Plan. 

 
Staff Development and Training 
The school management will ensure that staff understand the principles and purposes of the school’s 
anti-bullying policy via in-house training with the school’s Designated Safeguarding Lead. 
 
Related Policies 
Policy for Positive Behaviour 
Policy for Exclusion 
Use of Reasonable Force 
Procedure for Searching and Confiscation of Items 
Lower School Code of Conduct 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved By: Trustees 
Next review date: October 2021 
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